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Introduction

Welcome to Hapori Matatu | Online Community

Hapori Matatu is a safe, secure and professional space for teachers and professional leaders. This ‘digital
front-door’ allows teachers to access Teaching Council services online.

Communicating on Hapori Matatu gives teachers real-time information about interactions you have with
the Teaching Council.

What you can do

Apply and pay for practising certificate renewal.
Track the progress of your application in real time.
Access and update your profile.

Submit a conduct and competence report.

Start or join a discussion group

Contact us to ask for information or help.

ook wN PR

Teaching
Comelol Home Conversations Groups Registration & Certification Professional Responsibility Extension Request Qa a0
New Zealand

Hapori Matatd | Online Community

R -

Certification Workshops and Events
Under the 'Registration & Certification’ tab you'll be able to apply for, and renew your practising Find out more, or register for workshops, events and professional learning opportunities.

certificate and track your application.

Conversations
View, create or join a conversation. This is a great way of having discussions with the broader education
community, or sharing ideas or views.

Sortby:

Most Recent Activity v \ &3

What does "Ready for Processing" mean on a registration application and how long will it take for a
registration to be processed once it s at this...
Beginning Teachers | Nga Kaiako Timata - Ingrid Priscilla Norman - 12 February 2021 at 1:45 PM A3 go

Ideas for my reliever kete?
Beginning Teachers | Nga Kaiako Timata - Poppy Amelia Anne Shelton - 20 January 2021 at 5:07 PM A0 g1

What’s been most useful to your development as a beginning teacher that you can share with peers
in other settings? He aha nga ahuatanga tino whai...
Beginning Teachers | Nga Kaiako Timata - Teaching Council - 3 May 2020 at 9:27 AM A0 @3

How do we search the register as a potential employer to identify if a teacher has a current

certification.
Develop Leadership Capability | Poipoi Pimanawa Hautd - Victoria Dorothy Erikera Pukepuke Kenrick - 21 January 2021 at 9:38
AM
A0 @1
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Getting set up on Hapori Matatu

Use the guide below to help you connect your ESL account with the Teaching Council.

For any queries, please contact our Communications and Advice team by live chat via our chatbot
Miromiro, by emailing enquiries@teachingcouncil.nz or by clicking the Contact Us link at the bottom of
the Hapori Matatu log in screen.

Quick overview of the ESL and Hapori Matatu process

Process for registered teachers who are or are not

currently teaching

Go to Hapori Matatu.

Select the ‘Registered and Currently
Teaching’ tile.

Enter in your ESL username and passphrase.

If you do not have an ESL account, please see

‘Get an Education Sector Logon (ESL)’ on the
next page.

You are now logged in. If this is your first time
logging in, you need to link your ESL account
with Hapori Matatu by entering your
registration number and date of birth.

Click on the ‘Registration & Certification’ tab
to view your applications. If you are your
learning centre’s professional leader, you will
also see approval requests and LAT
approvals.

Click on the ‘Apply Now’ button to start the
online application process.

You will be asked to pay for your application
prior to completion, using internet banking
POLi or credit card.

Once your application is completed and
approved, you will be issued with a practising
certificate and your listing on the Register of
New Zealand Registered Teachers will be
updated.

View, download or print your digital practising
certificate which is located under ‘My Details’
in your Hapori Matatu profile.

Process for new teachers or overseas trained
teachers

Go to Hapori Matata.

Select the ‘Entering Teaching in New
Zealand’ tile.

Create an ESL account by selecting the
‘Create new account’ button. You will be
taken through the Ministry of Education
self-registration process.

Log in to Hapori Matatu using the dark
purple ‘Log in’ button (located at the top
right of the screen).

Enter your ESL username and passphrase.
Select the ‘First time registration/apply for
Practising Certificate’ button to start the
online application process.

You will be asked to pay for your application
prior to completion, using internet banking
POLi or credit card.

Once completed and approved, you will be
issued with a practising certificate and
registration number which will be listed on
the Register of New Zealand Registered
Teachers.

You now have full access to Hapori Matatu.
View, download or print your digital
practising certificate which is located under
‘My Details’ in your Hapori Matatu profile.

Not sure if you are registered or have previously registered?

Registered teachers are listed on the Register of New Zealand Registered Teachers; just enter your name
and search. However, if you have not renewed your practising certificate since 1 July 2015 and you do
not show on the register, please contact us. You can ask our chatbot Miromiro for a live chat with us, you
can email enquiries@teachingcouncil.nz, or you can click the Contact Us link at the bottom of the Hapori
Matatu log in screen. You will need to confirm your full name, registration number, date of birth and email
address. We will also need to confirm that we have verified your identity before we invite you to create an
ESL account.

Teaching Council of
Aotearoa New Zealand

Visit: Level 1.7 Waterloo Quay, Pipitea, Welington 601, NZ
Post: PO Box 5326, Wellington 6140, NZ

Phone: +54 (0) 4 471 0852 5
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Get an Education Sector Logon (ESL)

ESL is the Education Sector Logon account that provides a secure login to Hapori Matatu, and other
applications used within the Aotearoa | New Zealand education sector. The ESL system is managed by
the Ministry of Education Service Desk who can be contacted on 0800 422 599.

Limited Authority to Teach (LAT) enables people without a teaching qualification to teach in positions
where there are needs for a specialist skill or a skill in short supply. All individuals who hold a LAT can be
found on the online Limited Authority to Teach list. You can search by first name, surname or authorisation
number.

LAT applications are submitted through Hapori Matatu. Before you start the application process, please
talk to the Delegated Authoriser (DA) of the school or kura you work at or are applying to work at. If you
are unsure who the DA is, please contact the principal. The DA will send you an ESL invitation email with
the Hapori Matatu LAT role which you will need before you login. Once you have submitted your
application, the principal is then required to endorse the LAT application and verify your identity through
Hapori Matatu.

If you are a LAT holder who is wanting to move to registration and certification after completing a teaching
qualification, please ask the DA at your kura or school to change the Hapori Matatu role in your ESL
account from LAT to teacher. You will also need to contact us so we can reset your Hapori Matatu profile
before you log in with your new role.

For more information on the Limited Authority to Teach, please see the Teaching Council website.

If you are registered and currently teaching in ECE and need help with your ESL, please talk to the
Delegated Authoriser (DA) at your centre. You can contact the Ministry of Education Service Desk if further
help is required.

If you are registered and currently teaching in a kura or school and need help with your ESL, ask the
Delegated Authoriser (DA) at your kura or school. They can send you an ESL invitation email or update
your existing ESL account to include the Hapori Matatu teacher role.

If you are registered and currently teaching in ITE and need help with your ESL, talk to the Delegated
Authoriser (DA) at your ITE provider or approved setting, or fill in the ESL120 form on the Ministry of
Education website. You can contact the Ministry of Education Service Desk if further help is required.

If you also need to access the ITE Portal, contact ITEadmin@teachingcouncil.nz.

If you are currently or previously registered and not currently teaching and need help with your ESL, the
Teaching Council is your point of contact. You can ask our chatbot Miromiro for a live chat with us, you
can email enquiries@teachingcouncil.nz, or you can click the Contact Us link at the bottom of the Hapori
Matatu log in screen. You will need to confirm your full name, registration number, date of birth and email
address. We will also need to confirm that we have verified your identity before we invite you to create an
ESL account. Proof of Identity forms can be found on the Teaching Council website.
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How to set up a Hapori Matatu account using your ESL

Note 1. You only need to connect your ESL account the first time you log in to Hapori Matatu.
Following this, you log in using your ESL Username and Passphrase.

Note 2. Your name in your ESL account needs to match the full name shown on the online register
of New Zealand Registered Teachers.

Registered or previously registered teachers

Please follow the steps below if you are, or have previously been, registered as a teacher in Aotearoa |
New Zealand.

Go to Hapori Matatu: https://haporimatatu.teachingcouncil.nz/s/ and click either the ‘Entering
Teaching in New Zealand'’ tile, or the ‘Log in’ button in the top right corner of the page.

m #ome Extension Regquest (=} -

Hapori Matatu | Online Community

Welcome to Hapori Matati | Online Community
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previously applied)
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LAT role) of talk to your principal please contact us for further advice
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Please enter your ESL Username and Passphrase into the Education Sector Logon panel. Then click
Login.

222 Education Sector Logon

View in Te Reo Maori

Username

l MrSilverB

Passphrase

Forgotten username Forgotten passphrase

Have feedback about the Education Sector Logon?

Setting up your Hapori Matatu account.

This screen is so we can link your Hapori Matatu account to your Teaching Council record.

Teaching
Council of
Aotearoa
New Zealand

352225zane doran@teachingcouncilnz Log Out

Setting up your Hapori Matati account
To complete your Hapori MatatG account set up please provide

your Registration Number and Date of Birth,

Name

First Mame

. o O
i}
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Enter your Registration Number in the box provided.

Teaching
Council of
Aotearoa
New Zealand

352225zane doran@teachingcounclnz Log Out

Setting up your Hapori Matatd account

To complete your Hapori Matatd account set up please provide
your Registration Number and Date of Birth,

Name

First Narme

Test Donald

* Registration Number @

—) [ 636363

Enter your Date of Birth. Click on the calendar icon and use the arrows to select in this order the correct
year, month, and day. If you click on the year, you will see a drop-down box of the years in chronological
order to select your date of birth. Then click Next.

Teaching Teaching
Council of Council of
New Zealand New Zealand
181884zane.doran@teachingcouncil.nz Log Out 181884zane.doran@teachingcouncil.nz Log Out
Setting up your Hapori Matatd account Setting up your Hapori Matatu account
To complete your Hapori Matatd account set up please provide To complete you .
. . . . X September » 2021 o
your Registration Number and Date of Birth. your Registratio
Name Name Sun Mon Tue Wed Thu Fri Sat
First Name First Name 2 031 3 1 2 3 4
Test Donald Test Donald
5 5] 7 g 9 10 1
Last Name Last Name
Beta Beta 12013 14 15 1% 1T 18
Ernail Email 1920 21 2 23 M 25

B Ote:
zane.doran@teachingcouncilnz zane doran@te:

26 27 28 29 30 1 2

o
*Registration Number @ Registration Nu

[
.
n
-
-5
o

6

* Date of Birth Today

*Date of Birth
) | | [=]]

Complete this field.
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If you have provided the correct Registration Number and Date of Birth and your ESL surname matches

the surname on the online register of New Zealand Registered Teachers, you will be taken to the

following screen.

Click Next to complete your Hapori Matatu account set up.

Teaching
Council of
Aotearoa
New Zealand

Click 'Next' to complete

up.

Click the ‘Lag in' button to log into Hapori Matatd.

181884zane.doran@teachingcouncil.nz Log Out

Please click 'Mext' to complete your Hapori Matatd account set

You will then be taken back to the Hapaori Matatl home page.

e

Mext

If an incorrect Registration Number or Date or Birth is entered or your surname does not match, you will

be taken to this screen.

Teaching
Council of

Aotearoa
New Zealand

» Goutation Sector Logon (E5L) Last Name matches
the Narse Whowing on the Teaching Begivtes

u Degntiation Numtss matche the rumber Wowing
o the Teaching Begaten

= Date of Birth Fas been entered cometiy

Teaching Council of
Aotearoa New Zealand

_—

Visit: Level 17 Waterloo Quay, Pipitea, Welington 6011, NZ
Post: PO Box 5326, Wellington 8140, NZ

Mext

Phone: +54 (0) 4 471 0852

Email: enguiries@teachingceouncilng

10


https://teachingcouncil.nz/find-a-registered-teacher/

Click ‘Next’ to be taken back to the Hapori Matatu homepage to repeat the Log in process. If you continue
to receive the ‘Woops something went wrong’ error message, please contact the Teaching Council so we
can help troubleshoot the issue. You can contact us by asking our chatbot Miromiro for a live chat, by
emailing enquiries@teachingcouncil.nz, or by clicking the Contact Us link at the bottom of the Hapori
Matatu log in screen.

Once the account set up has been completed, you will be returned to the Hapori Matatu log in screen.
Click the dark purple ‘Log in’ button located at the top right of the screen and log in using your ESL
Username and Passphrase.

2= Education Sector Logon

View in Te Reo Maori

Username
Welcame to Hapori Matatd | Online Community [ MrSilverB ]
Passphrase

Forgotten username Forgotten passphrase

Have feedback about the Education Sector Logon?

7. You are now logged in to Hapori Matatu.

Teaching
Council of

foicyna Home Conversations Groups. Registration & Certification Professional Responsibility Extension Request Q a e

Hapori Matatd | Online Community

Certification Workshops and Events
Under the 'Registration & Certification’ tab you'll be able to apply for, and renew your practising Find out more, or register for workshops, events and professional learning opportunities.
certificate and track your application.

Conversations
View, create or join a conversation. This is a great way of having discussions with the broader education
community, or sharing ideas or views.

Sortby:

Most Recent Activity v Y-

What does "Ready for Processing" mean on a registration application and how long will it take for a
registration to be processed once itis at this...
Beginning Teachers | Nga Kaiako Timata - Ingrid Priscilla Norman - 12 February 2021 at 1:45 PM A3 @0

Ideas for my reliever kete?
Beginning Teachers | Nga Kaiako Timata - Poppy Amelia Anne Shelton - 20 January 2021 at 5:07 PM A0 gt

What's been most useful to your development as a beginning teacher that you can share with peers
in other settings? He aha nga ahuatanga tino whai...

Beginning Teachers Ng3 Kaiako Timata - Teaching Council - 3 May 2020 3t 927 AM PN

How do we search the register as a potential employer to identify if a teacher has a current
certification.

Develop Leadership Capability | Poipoi Pamanawa Hautd - Victoria Dorothy Erikera Pukepuke Kenrick - 21 January 2021 at 9:38
™
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First-time registration applicants

Please follow the steps below if you are a New Zealand Initial Teacher Education (ITE) graduate or an
overseas-trained teacher applying to register in Aotearoa | New Zealand for the first time.

Note: First-time applicants will need to follow this process even if you are already employed in a learning
centre in Aotearoa | New Zealand.

Go to Hapori Matatu: https://haporimatatu.teachingcouncil.nz/s/

Toam bring.
Cmaorn i wd .
m o Extansion Aaquest o I

Hapori Matatu | Online Community

Welcome to Hapori Matati | Online Community
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Limited Authority to Tesch (LAT) Arry ather circumstanoes?

Apply for a LAT with your ESL [with Including not curréntly teaching,
LAT role) or talk to your principal phease contact us for further advice

Click the ‘Entering Teaching in New Zealand’ tile on the Hapori Matatu log in screen.

Entering Teaching in New Zealand

First application for new graduates
and overseas teachers (not
previously applied)
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Click the ‘Create New Account’ button on the ESL screen.

222 Education Sector Logon 222 Create an ESL account

View in Te Reo Maori

To access education sector applications you need
an Education Sector Logon (ESL) account. To set

daemame up an ESL account you will select a username and
[ | ] passphrase and provide some other details.
Passphrase

If you have an existing ESL account, DO NOT
create another one. If you cannot remember your

| l

Forgotten username Forgotten passphrase

Have feedback about the Education Sector Logon?

login details, use the Forgotten username or
Forgotten passphrase links in the login panel on
this screen, or contact the Education Service Desk
for assistance.

[ Create new account

You will be taken through the Ministry of Education’s self-registration process. If you need help with this,
please contact the Ministry of Education Service Desk.

Once you have completed the self-registration process, please return to the Hapori Matatu log in screen
and click the dark purple ‘Log in’ button in the top right of the screen.

Tiam buingy

Conmch i #oma Exvenaion Faguest Q -
R et

P La et

Hapori Matatu | Online Community

Welcome to Hapori Matati | Online Community
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Apply for a LAT with your ESL (with Including not currently teaching,
LAT role] or talk to your principal please contact us for further advice
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https://applications.education.govt.nz/contact-us

Log in using your ESL Username and Passphrase.

== Education Sector Logon

View in Te Reo Maori

Username

MrSilverB

Passphrase

Forgotten username Forgotten passphrase

Have feedback about the Education Sector Logon?

You are now logged in to Hapori Matatu.

Teaching
mwm Home Registration & Certification Q a O

Aotearoa
NewZealand

Application
You can apply to for registration or certification using Hapori Matat | Online Community. See your application status, saved, completed and previous applications.

# Firsttim

Welcome to Hapori Matatti | Online Community

Hapori Matatd is a safe, secure and professional space for registered teachers and professional leaders.

Once you have successfully completed your application you will then be able to access the full Hapori Matatd website:
- Submit practising certificate applications online

- Track the status of online applications-

- Make payments (e.g. certification fees) online either using credit card or internet banking (via POLI)

- Submit self-reporting and complaint farms

- Manage and update profile information

- Find out about, and book into, upcoming workshops and professional learning opportunities

- Join online discussions with other teachers and professional leaders

- Create and join online groups

- Share resources, literature and research to support professional learning and development (through conversation or chat groups).

- Contactus
- Teaching Council
+ Terms and Conditions

Teaching Council of Visit: Level 117 Waterloo Quay, Pipilea Welington 601LNZ  Phones +64 (0) 4 471 0852 14
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Limited Authority to Teach (LAT) Applicants
Please follow the steps below if you are applying for a Limited Authority to Teach.

Go to Hapori Matatu: https://haporimatatu.teachingcouncil.nz/s/

o e Extenson Raguest

Hapori Matatu | Online Community

Welcome to Hapori Matati | Online Community

Hapn NI 2 B rod A0 0nEL S000E 107 TRICNATE BN PRoItnn IO 10 BC0REY MY Snling SENAORS, DO AA0 CRITWETR RO CEEr, BT W BT B2ty Ry OF MW CRTHRCITON.

Plaaza select from one of the bomes oF sas mons infarmation balow.

ALERT NOTWICATION:

o o N0 B IR ETS0 whiae IGEEINE i 0 Mg Mkatl, Sheeee SH0LBCE yiur REhool sk Siatne r ITE prowidie E5L
Dabagated Authoriser or tha MEnistry of Education, Edueaton Servos Desk on D85S 422 S99 10 chach that you have ta Haporl
Mg Tbctae roli TR T it E5L Bastunt.

Amarratively, you ean chack  you have scceas by logpng in via the

Log in with your ESL to rendw or First application for new graduates
isie a new practising certificate and overseas teachers (not
previously applied)

Apply for a LAT with your ESL [with Including not curréntly teaching,
LAT role) of talk to your principal phease contact us for further advice

Click the ‘Limited Authority to Teach (LAT)’ tile on the Hapori Matatu log in screen.

Limited Authority to Teach (LAT)

Apply for a LAT with your ESL (with
LAT role) or talk to your principal

Teaching Council of Visit: Level 117 Waterloo Quay, Pipilea Welington 601LNZ  Phones +64 (0) 4 471 0852

Aotearua New Zeala nd Post: PO Box 5326, Wellington 8140, NZ Email: enguiries@teachingceouncilng



https://haporimatatu.teachingcouncil.nz/s/

Enter your ESL Username and Passphrase into the Education Sector Logon panel. Then click Login.

=== Education Sector Logon

222 Education Sector Logon

View in Te Reo Maori

Username

{ MrSilvers ]

Passphrase

Forgotten username Forgotten passphrase

Have feedback about the Education Sector Logon?

You will be taken to the Hapori Matatu account set up screen for LAT holders. You will need to answer
‘Yes’ or ‘N0’ to whether you already have an existing Registration Number.

Teaching
Council of
Aotearoa
New Zealand

731246issupport@teachingcouncil.nz Log Out

Setting up your Hapori Matata account

* Do you have an existing registration number?
Yes

No

Next

Note: if you have previously held a LAT but are unsure of your Registration Number, you can search for
your name in the online Limited Authority to Teach list. Alternatively, you can contact us for assistance by
asking our chatbot Miromiro for a live chat with us, you can email enquiries@teachingcouncil.nz., or you
can click the Contact Us link at the bottom of the Hapori Matatu log in screen.

Teaching Council of Visit: | evel 11, 7 Waterloo Quay, Pipilea Wellinglon 601 N7 Phones +64 (0) 4 471 0852 16
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If you have a Registration Number, please enter this now, along with your Date of Birth. If you answered

‘No’ to the above question, this step will be skipped.

Teaching
Council of
Aotearoa
New Zealand

731246issupport@teachingcouncil.nz Log Out

Setting up your Hapori Matata account

To complete your Hapori Matatd account set up please provide

your Registration Number and Date of Birth.

Name

First Name

Lat

Last Name

Tester

Ema
issupport@teachingcouncil.nz

*Registration Number @

* Date of Birth

i3

Click ‘Next’ to complete your Hapori Matatu account set up.

Teaching
Council of
Aotearoa
New Zealand

731246issupport@teachingcouncil.nz Log Out

Click 'Next' to complete

Please click 'Next' to complete your Hapori Matat( account set

up.
You will then be taken back to the Hapori Matata home page.

Click the ‘Log in’ button to log into Hapori Matata.

Next
TeaChi I'Ig COI.I nc " o’ Visit: Level 1.7 Waterloo Quay, Pipitea, Welington 601, NZ
Aotearoa New Zealand Post: PO Box 5326, Wellington 6140, N7

Phone: +54 (0) 4 471 0852

Email: enguiries@teachingceouncilng
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Once the account set up has been completed, you will be returned to the Hapori Matatu log in screen.
Click the dark purple ‘Log in’ button located at the top right of the screen and log in using your ESL
Username and Passphrase.

Lo in with your ESLto renew or Fist appiication for new graduates

previously applied)

Appiy for 3 LAT with your ESL (with Inciuging not currently teaching,
AT rol) advice

Education Sector Logon

View in Te Reo Maori

Username

[ MrSilverB

Passphrase

Forgotten username Forgotten passphrase

Have feedback about the Education Sector Logon?

You are now logged in to Hapori Matatu
mﬁ::“""ﬁ_"-_, Mot Kopbcaton FTT—— a a0

Hapori Matatu | Online Community

Limited Authority to Teach Application

You can apply for your Toranga Wiakaako Whal-herenga | Limited Authority to Teach under the ‘Applications’ tab,

Teaching Council of Visit: Level 1.7 Waterloo Quay, Pipiea Welington 601LNZ  Phones +64 (0) 4 471 0852 18
Aotearua New Zeala nd Post: PO Box 5326, Wellington 8140, NZ Email: enguiries@teachingceouncilng



Logging in to Hapori Matatu
Once you have connected your ESL, you will log in from the Hapori Matatu homepage each time.

Click Log in and enter your ESL Username and Passphrase.

o by
Sl o Etneaicn Ragruet
e Semnas

Hapori Matatd | Online Community

== e

Weloome 10 Hapori Matati | Online Community

g Vaxtath 3 8 rstanilanal iEaon Sr baschert and Srotriaieeal lescert b2 sana all snllog dervion, 5nect o chad sith mach oTher, sk el apply % or renee seitoatan

i ke b oo o e S o s e vt st bl

ALLET MO TICATION:

TN B TV BT R IR i 85 Manan Listytd, plans conmect your sehoel e e ar T rovisar 50,
DurapaiaciAcshacioe or the bilsizeny of Bducrtion, Baueation Sanvion hat
liyagtl,_Tosmar saia pempsnas oy ymor B2 sssmurn

Ay i £ DR 0 R A B SR v

lLog Im with your ESL B0 renew or [Femit application for new graduates

sk 3 new practising certificate and cuerueas teachern (not
previcualy applied)

Apphy Tor 3 LAT with your ESL fwith inchuding mot currently teaching.

LAT rode] o tadk 1o your principal [please contact us for further advice

Logging out of Hapori Matatu

Teaching
mwﬂ Home Conversations Groups Registration & Certification Professional ibili Extension Request Q a @
New Zealand

Home

My Enquiries

Hapori Matatt | Online Community e

My Details

= G

Click your Profile icon.

— |

Home

My Enquiries

My Settings

My Details

Click Logout.
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https://haporimatatu.teachingcouncil.nz/s/

My details

View and update your details

Details that you can update on Hapori Matatu include:
e  Personal details

e Contact details

e Update address

Please note that to update your name or date of birth, you will need to contact the Teaching Council so
we can verify these details. You can do this by asking our chatbot Miromiro for a live chat, by emailing

enquiries@teachingcouncil.nz or by clicking the Contact Us link at the bottom of the Hapori Matatu log
in screen.

Click the profile icon in the top right of the screen.

Select ‘My Details’.

Tescting
Councite e Comversatr s oups

m " ( o
NewZestnd —
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Update any of the fields and click ‘Save’.

o
o) e o o vomanicon ity oo 0, 8 ©

Hapori Matatu | Online Community

Details by Fed  Oiscussion Preferences

My Details.

Zane BetaTest
Reg

S

[

My Practsng Certfcate

Teaching Council of Visit: Lovel 11,7 Waterloo Quay, Pipitea Welington 601 NZ  Phones +64 (0) 4 471 0852
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Applications

You can start an application and as you progress you can save it, make edits, and submit it once you are
ready.

Any application you begin will be saved as a draft that you can return to at a later stage. Drafts are cleared
from your account after three weeks.

Completing your application to renew a practising certificate

Click the ‘apply for and renew your practising certificate’ link on the homepage.

Teaching
Councilof

el o Home. Conversations Groups. Registration & Certification Professional Responsibility Extension Request aQ a0
NewZealand

Hapori Matatd | Online Community

O -

Certification Workshops and Events
Under the 'Registration & Certification’ tab you'll be able to apply for, and renew your practising Find out more, or register for events and ional learning
certificate and track your application.

Or click on the ‘Registration & Certification’ tab and then click on ‘Apply Now'.

Teaching
Councilof

o Home. Conversations Groups Registration & Certification Professional Responsibility Extension Request aQa a0
NewZealand

Hapori Matatd | Online Community

O -

Apractising certificate can only be renewed up to three months before the expiry date.
Ifthe ‘Apply Now’ button is not available, please come back when your practising certificate is within three months of expiring.
Please click ‘Apply now’ to renew or apply for one of the following:

« Tiwhikete Whakaakoranga Tomua | Provisional Practising Certificate

- Tiwhikete Whakaakoranga Tuturu | Full Practising Certificate (Category One)

 Tiwhikete Whakaakoranga Pamau | Full Practising Certificate (Category Two)

You can view your previous draft or completed applications below.

If you do not see your application displayed below, please try clearing your cache history (press both Control and F5 function buttons simultaneously on your keyboard Ctri+Fs).
Please contact the Customer Support Team on +64 (04) 831 9567 if you require help with this.

MY DRAFT APPLICATIONS

Teaching Council of Visit: Level 117 Waterloo Quay, Pipitea Welinglon 601LNZ  Phones +64 (0) 4 471 0852 22
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Click on ‘Start application’.

Teaching
o Application and renewals

New Zealand

Personal details Time spent overseas Employment Declarations and consent Endorsement Practicing certificate Payment
Getting started
Complete this application if you need to renew your teaching practising certificate. Current status
It should take you about 10 minutes. Name:
Ai Foa'i

‘our application will be saved every time you click on 'Next and save' at the bottom of each page.
Registration number:
Before you start 401909

Read the following information carefully to make sure you have everything you need before you begin your application. Practising certificate type:
TaturufFull 1

You need the following: Practising certificate expiry date:
30 April 2023
> Your personal details

> Endorsement
» Yourteaching experience details

> Acredit/debit card orinternet banking details to pay the fee

You may also need:
% Owverseas travel records
» Trans-Tasman Mutual Recognition Act (TTMRA] registration
> Evidence you have met the induction and mentoring programme requirements

> Uploading supporting documents

How this application works

You will need to select an application type i.e. practising certificate or authorisation. The fee and levy payment is required at the end of the process before submitting your
application.

» What is the fee and levy?

When your application is approved, you can view, download or print your practising certificate from 'My Details’ in your profile.

Check out the Teaching Council Teacher Registration, Practising Certificates and Limited Authority to Teach policy.

Start application

Teaching Council of Visit: | evel 11, 7 Waterloo Quay, Pipilea Wellinglon 601 N7 Phones +64 (0) 4 471 0852 23
Aoteal'na New Zeala nd Post: PO Box 5326, Wellington 8140, NZ Email: enguiries@teachingceouncilng



Completing your application for registration and your first practising

certificate

Click on ‘First time registration/apply for practising certificate’.

Teaching
Counciof

NewZeatand

Regsvaton & Cerifetion Qa0

Hapori Matatt | Online Community

Appiication

You can appl S

Welcome to Hapori Matati | Online Community

Hapori Matatd is a safe, secure and professional space for registered teachers and professional leaders.

Onceyou o ur application you will then be able to access the full Hapori Matata website:
- Submit practising certificate applications online

~Track the status of online applications-

- .g. certification i ing credit card ing (via POLI)

- Submit self-reporting and complaint forms

- Manage and update profile information

- Find out about, and book into, upcoming d

- Join online discussions with other teachers and professional leaders

- Create and join online groups

- Share resources, literature and research to support professional learning and development (through conversation or chat groups).

« Contactus
+Tesching Council
+Terms and Conditions

Click on ‘Start application’.

Teaching
Councitol Application and renewals
New Zealand

Getting started

Complete this application if you need to renew your teaching practising certificate.
Itshould take you about 10 minutes.
Your application will be saved every time you click on 'Next and save' at the bottom of each page.

Before you start

Read the following information carefully to make sure you have everything you need before you begin your application.

You need the following:
> Your personal details
> Endorsement
> Your teaching experience details

> Acredit/debit card or intemet banking details to pay the fee

You may also need:
> Overseas travel records
> Trans-Tasman Mutual Recognition Act (TTMRA) registration
> Evidence you have met the induction and mentoring programme requirements

> Uploading supporting documents

How this application works

and consent

Endorsement

You will need to select an application type i.e. practising certificate or authorisation. The fee and levy payment s required at the end of the process before submitting your

application.

> Whatls the fee and levy?

When your application is approved, you can view, download or print your practising certificate from "My Details' in your profile.

Check out the Teaching Council Teacher Registration, Practising Certificates and Limited Authority to Teach policy.

Teaching Council of

Aotearoa New Zealand Post: PO Box 5376, Wellinglon 6140, NZ

Practicing certificate Payment

Current status

Name:
Ai Foa'i
Registration number:

401909

Practising certificate type:
Taturu/Full 1

Practising certificate expiry date:
30 April 2023

Visit: Level 17 Waterloo Quay, Pipitea, Welington 6011, NZ Phone: +54 (0) 4 471 0852

Email: enguiries@teachingceouncilng

24



Completing your application for a Limited Authority to Teach (LAT)

Click on ‘apply for your Turanga Whakaako Whai-herenga | Limited Authority to Teach’ link.

Hapori Matatu | Online Community

Limited Authority to Teach Application

foryour Toranga Whalhe | Limited iuthorlty to Teach under the ‘Applications' tab.

- Compitus
= Teaching Council
= Terrms and Conci

Or click on the ‘Applications’ tab and then click on ‘Apply for LAT'.

Teaching
Councilof

Home Spplcations Fofesonsi Responsiiy )
A

Hapori Matati | Online Community

.

Find your previous, completed or pending applications below.

-+ Contactus.
 Tesching Council
+Terms and Conditons

Click on ‘Next’.

LAT Online Application

Int on Purpose PersonalDete..  CurrentSitua..  Proofof ldent.,  TimeSpentO..  Employment... Evidencs Qualifications  Language cou. Declarations Endorsement Eligibility Payment Submission

About this application

Complete this application if you need a Limited Authority to Teach (LAT).

It should take you about 10 minutes.

You can save at certain points in your application and come back to it. An application will be saved for two weeks as a draft. Look out for the ‘Saved’ pap up.

Before you get started
Ensure you have talked to your professional leader about the purpose of your employment. If you choose the incorrect LAT, you may be charged the incorrect amount.
For more information on LAT please see our website.

‘You may need the following information and documents:
« personal information
= proof of identity
- employment experience and CV. If nat previously provided
« self-reflection if applying for specialist skill category
« previous employment testimonials
- a debit/credit card or intenet banking details to pay your fee and levy.

You will need to select the purpose and duration of your LAT and pay the fee and levy at the end of the application process.

Teaching Council of Visit: Lovel 11,7 Waterloo Quay, Pipitea Welington 601 NZ  Phones +64 (0) 4 471 0852
Aotearoa New Zealand Post: PO Box 5326, Wellington 6140, NZ Email: enquiries@teachingcouncilnz
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Continuing a draft application

The system will automatically save the information you have entered at certain points, then your draft
application can be reopened and completed later. Drafts are cleared from your account after three weeks
of inactivity.

Click on the draft application ‘APP-xxxx’ to open it.

Please click Apply now to renew or appyforone of the olowing:

Note: Although you may have already completed some sections of the application, you will be taken
back to the start of the application so you can check the information you have entered. Simply click the
‘Next’ button to navigate through the screens and complete your application.

Getting started

Current status

Before you start

Youneed the following:

> Your personal detalls

Youmayalso need:
> Overseas travel records
> Trans Tasman Mutual Recogition Act (TTHRA) registration

>

> Uploading supporting documents

How this application works

aaaaaaaaa
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How to change the professional leader that will endorse your application or
verify your identity

Note: For guidance on who can endorse a practicing certificate, please refer to the Endorser Guidelines.

A teacher can change a selected endorser after they have submitted an application, provided the
application status is ‘Awaiting Endorsement/Verification’. Log back into Hapori Matatu and follow these
quick steps.

Go to the ‘Registration & Certification’ tab, located at the top of the page.

Select the case number under My Application Cases.

@a—-“""u vome  Camersions Grours " a a0
(==

Ifthe ‘Apply Now' by ilabl expiring.

Please click ‘Apply now’ to renew or
F Toi
- Tiwhikete Whakaakoranga Taturu | FullPractising Certificate (Category One)
5 Pimau | rificate (Category Two)

4

e (press both Control trl+F5).
Please contact the Customer Support Team on +64 (04) 831 9567 f you require help with this.

MY DRAFT APPLICATIONS
APp2327S)
Pp-222784

MY APPLICATION CASES

o
mrmm - p— s Regititon & Cefation i )
o

Hapori Matatt | Online Community

CH -

NewUATUser Two - 2020-12-16 i Folo
Applicaton submitted date @ Fies p—
29/10/2020
Pending Police Response 2, Upload Files
Ordrop files
NewUATUser Two- 2020-12-16 \ Case Comments (0) New
Online
Teaching Council of Visit: Level 11,7 Weterloo Quay, Pipitea Welington 601LNZ - Phones +64 (0) 4 471 0852 57
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https://teachingcouncil.nz/assets/Files/Registration-and-certification/Endorser_Guidelines.pdf

Enter the new endorser’s name or registration number and click on their name in the dropdown box.

Online Application

Click on ‘Finish’ to complete the update.

Online Application

Your updates have been made successfully

Teaching Council of Visit: Lovel 11,7 Waterloo Quay, Pipitea Welington 601 NZ  Phones +64 (0) 4 471 0852
Aotearoa New Zealand Post: PO Box 5326, Wellington 6140, NZ Email: enquiries@teachingcouncilnz
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Checking on the progress of a submitted application
Once you have submitted your application, you can check where it is up to at any time.

Click on ‘Registration & Certification’ and find your application under ‘My Application Cases’. The status
can be seen here.

Hapori Matatd | Online Community

O -

- Tiwhikete Whakaakoranga Taturu | Full P

0
 Tiwhikete Whakaakoranga Pomau | Full P ate (Category Two)

You can view your. draft or complete

Ifyou do not see your i below, pl g your cach (press both Control and F5 function buttons simultaneously on your keyboard Ctrl+F).
Please contact the Customer Support Team on +64 (04) 831 9567 ifyou require help with this.

MY APPLICATION CASES

Case Number Subject status Date/Time Opened

oo030047 NewUATUser Tuo -2020.12.16 Awating Pending Police Response.

Alternatively, you can ask our friendly chatbot, Miromiro, by clicking the ‘What is my application status’
button. Miromiro is located on our website www.teachingcouncil.nz.

Application Status Types
Below is an explanation of the different application types:

Awaiting Endorsement/Verification - the professional leader needs to complete the endorsement or
identity verification.

Awaiting Pending Police Response - the Teaching Council has applied for a New Zealand Police vet and
we are waiting for this to be sent to us.

Ready for Processing - the application is now with the Registration team. A Registration Officer will acquire
your application and begin working on your case.

Pending - a Registration Officer has contacted you and is waiting on information from you before the
application can progress. Please check your junk mail folders if the email has not arrived in your inbox.

Complete - the application is approved an approval email has been sent. You can now download your new
online practising certificate from the My Details tab.

Teaching Council of Visit: Level 1.7 Waterloo Quay, Pipiea Welington 601LNZ  Phones +64 (0) 4 471 0852 29
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View, download or print your digital practising certificate
You can view, download, or print your current or newly approved practising certificate.

Click on the profile icon and select ‘My Details’.

New Zealand

My Enquiries

Hapori Matatd | Online Community

My Details
Search... Q Logout

Certification Workshops and Events
Under the 'Registration & Certification’ tab you'll be able to apply for, and renew your practising Find out more, or register for workshops, events and professional learning opportunities,
certificate and track your application

Click on the ‘Practising Certificate - A4’ button or the ‘Practising Certificate — Wallet’ button.

Hapori Matatd | Online Community
2

Details  MyFeed  Discussion Preferences

My Details

ourC PP 8319567,

Zane BetaTest.
Registration Number: 378183

Practising Certificte: Tiuhil Toturu | Full Practising Certfcate (Category 1)

Expiry Date: 30/02/2021

My Practising Certificate

the PDF file will open device. pri

When your practising certificate is presented, you can choose to download or print it. You can do this
from your phone, tablet, or computer.

Teaching Council of Visit: Level 117 Waterloo Quay, Piptea Welinglon 601LNZ  Phore: +64 (0) 4 471 0852 30
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Practising Certificate - A4

Teaching
Council of
Aotearoa
New Zealand

Practising Certificate

Z eBoetaTest

Registration number

378183

Category of certification

Tiwhikete Whakaakoranga Taturu | Full Practising Certificate (Category 1)

Expiry date
30 March 2021

Lesley Hoskin, Chief Executive
Teaching Council of Aotearoa New Zealand

Practising Certificate - Wallet

Tonching J@Z
Practising Certificate
E‘UB‘;;Test
eres

Category of certification

Tiwhikete Whakaakoranga Tituru | Full Practising Certificate (Category 1)

Expiry date

30 March 2021

Teal:hil'lg COI.I nc‘l Of Visit: Level 17 Waterloo Quay, Pipitea, Welington 6011, NZ
Aotearoa New Zealand Post: PO Box 5326, Wellington 6140, N7
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Endorsement

Endorsing teacher applications

If you are a professional leader and have been selected to endorse a teacher’s application, you will
receive an email notification. If you are a registered teacher, you can log in to Hapori Matatu to complete
the endorsement. If you are an unregistered ECE centre manager, you will need to complete a paper-
based endorsement form.

Note: to complete endorsements and identity verifications in Hapori Matatu, your ESL account will need
to have the Hapori Matatu Professional Leader role. Please talk to your learning centre’s Delegated
Authoriser or to the Ministry of Education Service Desk to have this role added.

Note: For guidance on who can endorse a practicing certificate, please refer to the Endorser Guidelines.

Go to the ‘Registration & Certification’ tab where you should see three tiles. Select ‘Approval Requests’
for teacher endorsements and for all identity verifications. Select ‘LAT Approvals’ for LAT endorsements.

Registration and Certification

Asateacher or p

Click on the down arrow to change the list view to ‘My Endorsement Approvals’.
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Select the endorsement number ENDORSE-xxxx to view the endorsement details.

Click the ‘Endorse Application’ button.

Click the ‘Next’ button to go to the next screen.

Approve Endorsement

Endorse Application

““““ posiion).

Senlor Teacher with Endorser Delegation

(Gatogory Two) Pracising Cortfca.

ional Leader completing own application

Teaching Council of
Aotearoa New Zealand

Visit: Level 11,7 Waterloo Quay, Pipitea, Welington 6011, NZ
Post: PO Box 5326, Wellington 6140, N7

Phone: +54 (0) 4 471 0852
Email: enquiries@teachingcouncilng
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The fields in this section should be pre-populated from your information in ‘My Details’.

Select yes if you have a perceived conflict of interest.

Approve Endorsement

Banks Avenue School

s thero a prceived confict of inferost with NowUATUser Four o7 ©.

If you selected yes to a perceived conflict of interest, write a short explanation of this, then download and
complete the Conflict of Interest form. Scan and upload the form to the endorsement.

Approve Endorsement

Endorse Application
Name of Teacher: NewUATUser Four old

*What s your role at your education organisation?

‘ Principal

What education organisation do you work for?

E Banks Avenue School

Is there a perceived conflict of interest with NewUATUser Four old? @

Yes

* Please provide a brief explanation about your Conflict of Interest

If you have a conflict of Interest or perceived conflict of interest with the teacher, please upload the completed Conflict of Interest form.
You can download a copy of the form here.

Please upload the completed Conflict of Interest and Secondary endorser forms below.

Attach a new File

Files (0)

&, Upload Files Ordrop files

FILE NAME FILE TYPE UPLOADED ON
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Complete the endorsement form by selecting yes or no for each statement. If you answer no, please add
any comments and/or upload supporting documents.

Note: there are different endorsement questions for each different type of application. This is an example
of endorsement questions to renew a Tuturu | Full (Category One) Practising Certificate.

You can also click ‘l want to discuss the endorsement’ if you would like to be contacted about endorsing
this teacher.

Click ‘Submit Endorsement’ to complete the endorsement process.

Approve Endorsement

Teacher endorsement:
As part of teacher endorsement, comments are required if you select ‘No’ to any of the questions below (or ‘I want to discuss this
endorsement’).

Professional leader (your own) endorsement:
If you are completing your own application, you need to upload the completed endorsement form signed by your employer (e.g. Chairperson of
the Board or direct employer) using the first ‘Upload Files’ option below.

* My judgement is based upon professional conversations | have had with the teacher and other relevant people where appropriate.
) Yes
) No
* The teacher has successfully completed at least one year of mentored teaching and | recommend Tiwhikete Whakaakoranga Tituru | Full Category One
O Yes
O No
* The teacher has continued to develop and practise te reo me nga tikanga Maori while practising as a teacher.
(O Yes
) No
*The teacher meets the standards as required for this practising certificate application:
O Yes
O to
) Iwant to discuss this endorsement

You may upload documents

Attach a new File

Files (0)

&, UploadFiles  Ordropfiles

FILE NAME FILE TYPE UPLOADED ON

Previous Submit Endorsement

Teaching Council of Visit: Level 117 Waterloo Quay, Pipilea Welington 601LNZ  Phones +64 (0) 4 471 0852 35
Aotearoa New Zeala lld Post: PO Box 5326, Wellington 8140, NZ Email: enguiries@teachingceouncilng



Identity verification

If you are a professional leader and have been selected to verify a teacher’s identity, you will receive an
email notification. You must log in to Hapori Matatu to complete the identity verification.

Note: to complete endorsements and identity verifications in Hapori Matatu, your ESL account will need

to have the Hapori Matatu Professional Leader role. Please talk to your learning centre’s Delegated
Authoriser or to the Ministry of Education Service Desk to have this role added.

Go to the Registration & Certification tab and select ‘Approval Requests’'.

Teaching
Coumeion

m Home Conversations Groups Qa a0
New3eaiand

Hapori Matatd | Online Community

CO -

Registration and Certification

Asa prof t Approval Requests to approve and complete:
jorsements;
verification;

layed bel i istory (press both Control and F5 functi i Your keyboard Ctrl+5).

Ifyou do ot see your applicati
Please contact the Customer Support Team on +64 (04) 831 9567 if you require help with this.

Click on the down arrow to change the list view to ‘My ID Approvals’.

~myID proof of identi

Q Search this list. & ®E- C /7 6 Y
% .
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Select the endorsement number ENDORSE-xxxx to view the identity verification details.

T
mw- Home Comerstons Groups a a0
=39

Hapori Matatt | Online Community

~ | DateRequested v | currentpe expirypate v
2020 s/12/2021
18/01/2021 2s/032021

18/01/2021

2ov20m w200

Teachiog
oty Home Comeratons Groups a a0
o

Answer all the questions for the primary and secondary identity documents then click ‘Submit’ to
complete the identity verification.

Approve Endorsement

Verify Identity

Nood 1o presentho tabl o the right (Category A& Catogary B)
. (not Partiutars of Mariage)

‘Secondary dentiication document:Iland Revenue Number
have sighted theaigna secondarydentity documentsed
° e
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LAT endorsement

If you are a professional leader and have been selected to endorse a LAT application, you will receive an
email notification. You must log in to Hapori Matatu to complete the LAT endorsement. If this is the
applicant’s first LAT application, you will also need to verify their identity (see previous section).

Note: to complete endorsements and identity verifications in Hapori Matatu, your ESL account will need
to have the Hapori Matatu Professional Leader role. Please talk to your learning centre’s Delegated
Authoriser or to the Ministry of Education Service Desk to have this role added.

Go to the ‘Registration & Certification’ tab and select ‘LAT Approvals’'.

Hapori Matatd | Online Community

Search...

Registration and Certification

As
- view or compl
- track the progress of your application online.

As a professional leader select Approval Requests to approve and complete:

(press both Control and your keyboard Ctrl+Fs).

LAT endorsement - skills shortage

Select the endorsement number LATENDORSE-xxxx to view the Skills Shortage LAT endorsement.

Hapori Matatd | Online Community

© Chatwithanbxpert

a
T —
Alvw ¥
Applcaton EndorsementNumber 1 v | Applcant ] ecoripe « | negstratontumber | Roquestoate | cmeniarepigone v
Jre—— tTester LTSl shortge 300300 - v
IR ttester jE—— 303358 - =
Teaching COII nc‘l Of Visit: Level 1.7 Waterloo Quay, Pipitea, Welington 601, NZ

Aotearoa New Zealand

Post: PO Box 5326, Wellington 6140, NZ
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Click the ‘Endorse Application’ button.

Tesching
Coumeiet
Hame Converstions Grovps Qa a0

‘Hapori Matat | Online Community

O -

Application Erdorsement LAT
EATeNboRSE ics ChangeRecordType  Submitforfpproval  Clone v
Chatter st enabled or the ser doesn't have Chittar access.
DETAILS RELATED

 Information

Select your role and learning centre and answer yes if there is a perceived conflict of interest.

Click the ‘Next’ button.

Limited Authority To Teach Approval

Teach (L2

Name of LAT applicant: Lat Tester

Northland School

Click the ‘Next’ button.

Limited Authority To Teach Approval

Limited Authority to Teach (LAT)

Name of applicant: Lat Tester
Application type: 1 Year Limited Authority to Teach

foraLaT Jills th: befiled bya
it e

demonstrated by an employer.
I this category you are likely to be granted a LAT for one year.

i

The following information and documents are needed:

« listof the applicant’s teaching subjects
* the applicant’s ole size
« the applicant’s start date

Previous

Teaching Council of Visit: Level 117 Waterloo Quay, Pipilea Welington 601LNZ  Phones +64 (0) 4 471 0852
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Confirm that this applicant qualifies for a Skills Shortage LAT and answer the questions relating to the
role the LAT applicant is being employed for, including the start date, the relevant skills of the applicant,
the subjects they will be teaching, the role size.

Click the ‘Next’ button.

Limited Authority To Teach Approval

Applicant's Role

“1confirm that the applicant qualifies for the LAT under the Skill Shortage category. @

Yes
*Applicants intended start date
18/06/2021
*Their skills are:

Music teacher- brass

“List the teaching subjects the applicant will teach:

Maths

Media Studies

Music Core

Music Instrument - Brass

Music Instrument - Guitar

* What s the teaching role size?

03

Other comments?

Provide a testimonial for the applicant and upload evidence of the skills shortage.

Click the ‘Submit’ button to complete the LAT endorsement.

Limited Authority To Teach Approval

Testimonial

*Please provide a testimonial detailing the skill shortage.

I confirm there is a shortage of certificated teachers with these skills in our region.

1 conirm that T am the professional leader and I agree to my registration number and name being published on the Limited Authority to Teach List on the

Council's website as the endorser of the above named person

Please upload evidence of the skill shortage.

Attach a new File

3 Files(0) 4

&, UploadFiles  Ordropfiles

FILE NAME FILE TYPE UPLOADED ON

R
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LAT endorsement - specialist skills

Select the endorsement number LATENDORSE-xxxx to view the Specialist Skills LAT endorsement.

Teaching
Council of

Home

Conversations Groups

Hapori Matatd | Online Community

Extension Request aQ a0

O

‘Aﬁrllc'nmn:ndursemrn( LATs. New. Printable View
2it y Appli E er» Filtered by All 4 more filt lied « Updated a few seconds ago Q. search this ist... B ®r G £ C Y
Application Endorsement Number T~ = Applicant ~ | Record Type v v | Current LAT Expiry Date v
1 LATENDORSE-0068 Lat Tester LAT skill Shortage 399999 14/06/2021 v
2 LATENDORSE-0069 Lat Tester LAT Specialist Skill 399999 14/06/2021 -
Click the ‘Endorse Application’ button.

Teaching
Council of Home Conversations. Groups. rif Extension Request Q & f

Hapori Matatd | Online Community

. -

Application Endorsement LAT

LATENDORSE-0069

DETAILS RELATED

v Information

Application Endorsement Number
LATENDORSE-0069

Applicant

Lat Tester

Registration Number

399999

LAT reason

specialist skill

Request Date

14/06/2021

Current LAT Expiry Date@

Conflictof Interest@

Conflct of Interest Reasons@

Nature Of Col

Management Of Col

Change Record Type

Chatterisn't enabled or the user doesn't have Chatter access.

submitfor Approval  Clone v

Teaching Council of
Aotearoa New Zealand

Visit: Level 11,7 Waterloo Quay, Pipitea, Welington 6011, NZ
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Select your role and learning centre and answer yes if there is a perceived conflict of interest.

Click the ‘Next’ button.

Limited Authority To Teach Approval

Limited Authority to Teach (LAT) Endorsement Approval
Name of LAT applicant; Lat Tester
*Whatis your role at your education organisation?
Professional Leader
What education organisation do you work for?
B Northland School
*1Is there a perceived conflict of interest with Lat Tester? @

Please Select

Pisviows -

Click the ‘Next’ button.

Limited Authority To Teach Approval

Limited Authority to Teach (LAT) Endorsement Approval

Name of applicant: Lat Tester
Application type: 1 Year Limited Authority to Teach

The applicant has applied for a LAT under the Specialist Skill category. A specialist skillis one which requires a high level of expertise in a
specific subject area that s not widely available among certificated teachers, for example musical instrument instruction, a language or
guidance counselling.

Ifthe applicant has selected this application type incorrectly, please contact our Customer Support Team on 04 471 0852.
The following information and documents are needed:
« list of the applicant's teaching subjects

« the applicant’s role size
« the applicant’s start date.
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Confirm that this applicant qualifies for a Specialist Skills LAT and answer the questions relating to the
role the LAT applicant is being employed for, including the start date, the relevant skKills of the applicant,
the subjects they will be teaching, and the role size.

Click the ‘Next’ button.

Limited Authority To Teach Approval

Applicant's Role

“1confirm that the applicant qualifies for the LAT under the Specialist Skillcategory. @

Yes

*Applicant’s intended start date

18/06/2021

*Their specialist skills are:

Te Reg Maori

*List the teaching subjects the applicant will teach
Technology
Te Reo Maori
Tikanga Maori
Trades Academy
Other

*What s the teaching role size?

03

Other comments?

Previous

Review the applicant’s self-reflection, confirm that you have read this and add any comments.

Click the ‘Submit’ button to complete the LAT endorsement.

Limited Authority To Teach Approval

Applicant's Self Reflection

Please review the applicant’s self-reflection below.

What are your skills and experience that qualify you for a specialist skill LAT?
afdasfa

relevant thin the general ed
afdsaf

What is your understanding of official curricula and/or your experience working with official curricula?
asfadsf

What s your ing of assessment your experience working with them?
asdfasdf
I confiim that | have read the above self-reflection.

You may add a comment on the self-reflection if you wish.

i

1 confirm that T am the professional leader and I agre to my registration number and name being published on the Limited Authority to Teach List on the

Council's website as the endorser of the above named person.

sl

Teaching Council of Visit: Level 1.7 Waterloo Quay, Pipiea Welington 601LNZ  Phones +64 (0) 4 471 0852 43
Aotearua New Zeala nd Post: PO Box 5326, Wellington 8140, NZ Email: enguiries@teachingceouncilng



Reporting conduct and competence concerns

If you are a teacher or a professional leader, you can use the reporting function to alert us to a situation
where we need to investigate (a complaint), or where you must advise the Teaching Council you
have been convicted of an offence (self-report).

If you are a professional leader, you can also complete and submit a mandatory report.

Submit a report

Go to the ‘Professional Responsibility’ tab and click on ‘Submit a Report’.

Teaching
Councilof . - - . . .
Aotcros Home Conversations Groups Registration & Certfication Professional Responsibilty Extension Request Qa a0
ow ooy

Hapori Matatu | Online Community

C -

Professional Responsibility is where you can report concerns about a teacher’s conduct or competence. Select ‘Submit a report’ to create and submit a Mandatory report, a Complaint or a Self Report.

If you would like to know more please see Reporting a concern on the Teaching Council’s website.

Submit a Report My Submitted Reports My Professional Responsibility Cases My Monitoring Cases

Answer the questions on each screen and click ‘Next’ as you complete each screen.

Hapori Matatd | Online Community

=
What form should | use?

The type of form you use depends on who you are, and what you want to tell us about.

* Choose one of the following options @
omplaint Report
(® Mandatory Report
Self-Report
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Editing a draft report

Go to the ‘Professional Responsibility’ tab and click on the ‘My Submitted Reports’ tile.

Teaching
Council of i i

b Home Conversations Groups Registration & Certification Professional Responsibility Extension Request Q A o
NewZealand B

Hapori Matati | Online Community

R -

Professional Responsibility is where you can report concerns about a teacher’s conduct or competence. Select ‘Submit a report’ to create and submit a Mandatory report, a Complaint or a Self Report.

Ifyou would like to know more please see Reporting a concern on the Teaching Council’s website.

My Submitied Reports T — —

Click the case number or subject of the draft Mandatory Report you would like to edit.

Teaching
Councilof

Souncito Home Conversations Groups ion & Certificati i Extension Request Q a e
New Zealand

Hapori Matatd | Online Community

R -

ﬂ Cases
My Submitted Reports v #

2items - Sorted by Case Number-« Filtered by All cases - Case Record Type - Updated a few seconds ago Q Search thislist ®- ®H-|C &Y
Case Number T v | Subject v | status | Date/Time Opened | Date/Time Closed v
1 00099078 Mandatory - Lat Tester - 23-6-2021 Closed 23/06/2021, 10:35 am T/12/2021, T:34am v
00280871 Mandatory report - Beta, Test Donald - 9-5-2023 Draft /05/2023, 9:50 am v
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Click on the ‘Submit Draft Report’ button.

Teaching

Councilof i " "

s Home Conversations Groups. Registration & Certification Professional Responsibility Extension Request Q & O
New Zealand

_Hapdri Matatd | Online Community

R -

Case
Foll:
Mandatory report - Beta, Test Donald - 9-5-2023 + Follow
Case Number Case Record Type Report types Status
00280871 Initiator Case Mandatory report Draft
Subject

Mandat rt- Bets, Test Donald - 5-5-2023

andatory repo o festbona No related lists to display
Status

Draft

Priority

Medium

Case Origin
Description

Contact Name
Test Donald Beta

You will be taken into the draft Mandatory Report, where you can make any changes that you wish to
make before submitting the report.

Submit Draft Report

Vourdetails  Teachersde..  Choosetype Detsis  Othermatters Whoelseca..  Uplosdfles  Reviewand..  Submit
Mandatory Report
When to use this form
If you are an employer or someone making a report on behalf of the employer (e.g. a principal, tumuzki, centre manager) complete this form to report:
aresignation,
adismissal,
a complaint about a former employee,

an alleged serious misconduct or
afailure to meet the required level of competence.

About this form

It should take you about 15 minutes.

You can save at certain points of your report and come back to it at any time.
Before you get started

Ifyou are an employer submitting a Mandatory Report, please do not send the Council confidential settlement agreements or provide other information, the supply of which
would be unlawful. Information such as this is unable to be taken into consideration and will not be used.

Please consider the scope of the information provided with a Mandatory Report - it should relate only to the specific situation that warranted the report in the first place.

You will need the followinginformation and documents:

= your position title and the name of your school, kura or centre;
= the name or registration number of the teacher you are reporting; and
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Groups

You can create and join public discussion groups. You can invite others to take part in a discussion, for
example you might choose to create a discussion group about a particular topic.

If you want a private discussion group, for example for all the teachers in your region, or for a specific
initiative or topic, contact the Teaching Council to request a private group to be set up.

Finding and joining a group

If you are interested in keeping up with the activities of a public discussion group, you can join and
receive regular activity updates by email.

Go to the ‘Groups’ tab.
Click on the down arrow to change the list view to ‘Active Groups’
Click on the '+ Join Group’ button.

e
b
m ome p— Grons Qa0

Hapori Matatd | Online Community

.

Groups

Join a group! joi fth , allowi i You must i invited and
be part of a group.

Groups can be public (open to anyone on Hapori Matatu) or private. If you would like

Groups
E Active Groups v  # e

Fill in the ‘Share and Update’ field and click ‘Share’.

Group Details
B
Testing Group o v
,,,,,, [
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Creating a public group

Go to the ‘Groups’ tab and click New.

ot
Rl TR i G

bepartofagoup.

B3 ety vewea 4 -
@

ame | wanceny | emsers | owner v

Fill in the information about the group you are creating, then click ‘Save & Next'.

New Group

Description

Information

Salesforce Sans

Group Email

* Owner

Cancel

Upload an image if you would like one.

Upload Group Photo

“You can upload a JPG, GIF or PNG file. Maximum file size is 16 MB.

Current Phota:

n

&, Upload Image

o
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Managing your group

Manage your notifications for group activity.
Post messages, polls and questions.

Upload and share files.

Group Details
= -
Testing Group
e w | v
it oll  Question
[ o | .
Q Members (1) -
O Fites (o) =
Nothing here yet? -
Teaching Council of Visit: Level 117 Waterloo Quay, Pipilea Welington 601LNZ  Phones +64 (0) 4 471 0852
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Other information

Contact us
You can contact our Communications and Advice team with your enquiries by:
e Emailing enquiries@teachingcouncil.nz.

e Using the Contact Us link in Hapori Matatu.
e Asking for a live chat via our chatbot Miromiro.

Contact Us link

At the bottom of each screen is a Contact us link. You may have to scroll down the page to find it.

Teaching
Council of

oo Home Registration & Certification a a o
NewZealand

Hapori Matatd | Online Community

2
Application

You can apply to for registration or certification sing Hapori Matatd | Online C ity. See your applicatic d

Welcome to Hapori Matatii | Online Community

Hapori Matatu is a safe, secure and professional space for registered teachers and professional leaders.

Once you have successfully completed your application you will then be able to access the full Hapori Matatd website:
- Submit practising certificate applications online

- Track the status of online applications-

- Make payments (e.g. certification fees) online either using credit card or internet banking (via POLI)

« Contact us

workshops and professional learning opportunities

nd professional leaders

eate and join online groups
"~ Share resources, literature and research to support professional leaming and development (through conversation or chat groups).

Click the down arrow to select how you would like us to respond to you, fill in the fields and click
‘Submit’.

mf——u Home Conversations Groups aase0
NShea

Hapori Matatd | Online Community

.

OPEN HOURS
Monday o Friday 8.30am -5.00pm.

Contact Us
Tellushow we can help.

PHYSICAL ADDRESS:

ISTRATION ENQUIRIES

& Uploadie

You'll see a response “Case [number] has been created”. The case number is your enquiry tracking
number for the Teaching Council’s response.
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You can check the progress of your enquiry on the My Enquiries page.
Note: Once your case number has been generated, it will go into the queue for response by our
Communications and Advice team. We respond to all cases in the order in which they are received.

There should be no need to follow this up with us, as we will get back to you as quickly as we are able
to.

Live Chat via Miromiro

Go to www.teachingcouncil.nz and click on the Miromiro chatbot icon in the bottom left of the screen.

Teachin
Council %' Log into Hapori Matatii FAQs  Contact Us Search Q

Aotearoa
New Zealand
Registration and Certification About Us
Whai twhiketetanga Mahi ngaiotanga Mahi whaizro Te pokapi rauemi €p3 anakia mitou

TEACHERS CAN

Dovnlofigr e —— MAKE A DIFFERENCE.

Lesley Hoskin

G S Kia oral Sometimes our phone linesdo X
getbusy, I'm sorry about that, but | can

N N N N N help with lots of things. For example, just
Video: F‘lovgto download your ¥]de°f1 Lﬂc( Us Ali].lyCEulegs‘lmm UnteachRaclsm ask me, ‘what's my application status?, or
Practising Certificate ‘eaching Counci e i
- 7}, A Teaching Council initiative, Unteach Racism see how to download your practising
You can view or print out your current Hoskin supports teachers to identify, confrontang  Serifficate

o o I . X ot . " -or how to get an Education Sector Logon

practising certificate anytime using Hapori The Teaching Council's Chief Executive (CE), dismantle racism in education. Take the first hhow to get an Education Sector Logon

four steps today. EsL)
- watch a video on satisfactory recent
teaching and teacher refresh - to watch
CE. Lesley answer questions you've sent

in

Matatd. Lesley Hoskin, takes some time to answer

questions from the teaching profession.

Nga mihi nui. Miromiro

Popular topics Find a teacher or LAT Q
[p— p—

Registered Teacher v ‘

Type ‘Live chat’ into the dialog box and then press Enter.

£y Chat to Miromiro &

and teacher refresh - to watch CE, Lesley answer
questions you've sentin

Nga mihi nui, Miromiro

I'm Miromiro a native bird known for being fast and
having sharp eye sight... an observant one, “he
karu miromiro®

I'm here to help you! Please ask a question, or click
on one of the questions I've added below!

What is my application status?

How do | download my practising certificate?

How do | get an ESL?

Can I find out more about what the Council
does?

How do | renew my practising certificate?

How do | reqister?

Live chat
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Click the ‘Live Chat’ button to confirm you would like to chat to a Customer Support Administrator.

Chat to Miromiro &

m here to help you! Please ask a question, or Cl
on one of the questions I've added below!

| What is my application status?

How do | download my practising certificate?

‘ How do I get an ESL?

Can | find out more about what the Council
does?

How do | renew my practising certificate?

How do | register?

Live chat

Would you like to chat with a member of the team?

Type your message...

You will then be asked to confirm your name, your registration number (if you have one) and your date
of birth.

Chat to Miromiro & —_

o

Thank you
What's your name?

‘What's your registration number? if you don't have
one just type N/A

N

=

What's your date of birth?

01/01/2000

Thanks Test, won't be long now...

Type your message...

Your live chat request will be answered by the next available Customer Support Administrator.
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Add a photo to your profile
Click the profile icon in the top right of the screen and select ‘My Enquiries’.

Click on the camera icon. @

e Zane BetaTest

Click on the ‘Upload Image’ button and locate the file with your photo.

MY ENQUIRIES

Click ‘Save’.

Update Photo

You can upload a JPG, GIF or PNG fle. Maximun il size s 16 MB.

Show my photo on publicly accessible pages

Your photo will be visible on your profile, and against any conversations or posts you make.
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View and update your settings

You can control how many notification emails you receive in this section.

Click the profile icon in the top right of the screen and select ‘Mt Settings’.

Scroll down to update your settings, including:

e Email notification settings
e |anguage settings
e Privacy settings.

Click ‘Save’.

Profile Visibility
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Emall Notfications

Enble emainotfcations

Ende Pe

u

Comm o

cor @

:

e B

s sendamesa -

- =

TeaChing COII nc‘l Of Visit: Level 1.7 Waterloo Quay, Pipitea, Welington 601, NZ
Aotearoa New Zealand Post: PO Box 5376, Wellinglon 6140, NZ

Phone: +54 () 4 471 0852

Email: enguiries@teachingceouncilng

54



Bookmarking the community

Before you start to use the site, you may want to add it to your internet browser’s bookmarks, so you
can find it easily.

Go to www.haporimatatu.teachingcouncil.nz

Click on the three dots to the right of the address bar.

(& hitps/haporimatatu teachingcouncilnz/s/ Ak 0 T B R
Teaching
Council of Home Extension Request O« D
New Zealand

Hapori Matatu | Online Community

Welcome to Hapori Matatii | Online Community
Hapor space for il onl 3 wel a5 spply for or renew certification,
Notifications:
Ifyou have an Education Sector Lagon (ESL, please log in ta Hap: 3 using
commer sbove.
Ifyou need on ESL, p; nformation.
Nead further help? Ou igned to help teachers use Hapori Matatd.

Log in with your ESL to renew or First application for new graduates.
issue a new practising certificate and overseas teachers (not

previously applied)

Limited Authority to Teach (LAT)

Apply for a LAT with your ESL (with Including not currently teaching,
LAT role) or talk to your principal please contact us for further advice

Scroll down to ‘Bookmarks’ and select ‘Bookmark this tab’.

Mew tab Ctrl+T
New window Ctrl+M

Mew incognito window Ctrl+5Shift+M

History 4
Downloads Ctrl+]
Bookmarks 2
Zoom - 100% + La
Print... Ctrl+P
Cast...

Find... Ctrl+F
Mare tools »

Edit Cut Copy Paste
Settings

Help 4

Exit

B3 Managed by your arganization
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Next time you want to go to Hapori Matatu, click on the double arrow icon next to the address bar and
select the saved bookmark.
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